Fee and Payment / Government Funding Policy
Policy Statement
At Chingford Mount Baptist Church Preschool, we are committed to making our setting as accessible as possible to families in our community. As a non-profit charitable organisation, we strive to keep our fees competitive while ensuring we can meet our operational costs and provide high-quality resources for the children in our care.
This policy aligns with the standards set by Waltham Forest Council regarding government funding for 2, 3, and 4-year-olds.
Fees 
· £21 per 3-hour session increasing to £21.99 (Effective from January 2026) (applicable to both morning and afternoon sessions).
· Single-hour bookings are not available. If your child stays for lunch or an extended session, a full 3-hour afternoon session must be booked and paid for.
Payment Procedure Effective from 1 November 2025
· Invoices will be issued by the end of the second week of each half term.
· Payments must be made within two weeks of the invoice date via:
· Online payment
· Childcare vouchers
· Tax-Free Childcare
· If paying via childcare vouchers, it is the responsibility of the parent/carer to notify the Preschool Manager of the payment plan.
· Fees are payable for all booked sessions, including those missed due to sickness or holidays, as your child’s place cannot be reallocated.
· In the event of unexpected closure (e.g. due to lack of water, heating, or other external factors), we will offer an alternative session where possible.
· Stay & play or parent/carer visit sessions are offered free of charge.

Flexible Payment Plans
We understand that some families may experience financial difficulties. If you are facing hardship, please speak in confidence with Bushra, the Preschool Manager, as we may be able to offer a flexible payment arrangement.
Non-Payment
· If payment is not received after two reminders, your child may be temporarily suspended until the outstanding balance is paid.
· The preschool reserves the right to:
· Withdraw any agreed payment plans if payments are missed.
· Demand full payment within 7 days of an overdue notice.
· If no payment is made, a final warning letter will be issued.
· If still unpaid, court proceedings will begin, and all legal costs will be the responsibility of the parent/carer
Late Collection Policy 
Our sessions are Morning 9:00am-12noon collect no later than 12noon and Afternoon 12noon-3pm collect no later than 3pm
· A charge of £5 for the first 10 minutes will apply for late collection.
· An additional £5 will be charged for every 5 minutes thereafter.
· Continuous late collections will effective your child’s place.
Notice Period and Session Changes
· If you wish to cancel a paid session 4 weeks notices is required.
· Payment for regular bookings still needs to be paid in full if appropriate notice is not provided.
Withdrawal from Preschool
· Four weeks’ written notice is required if you plan to withdraw your child from Chingford Mount Baptist Church Preschool.
Government Funding
We are registered to provide the Universal and Extended Entitlement for Early Education and Childcare.
For families eligible for government funding (for 2, 3, and 4-year-olds):
· Proof of your child’s date of birth will be required.
· A funding declaration form will be issued at the start of your child’s funding eligibility. This form must be completed and returned within the specified deadline.
· Failure to return the completed form on time will result in immediate termination of your child’s funded place and any sessions your child has attended parents will be charged
· Once your child has started preschool regular attendance is important. Please refer to attendance policy.
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